
 

Print a Face Sheet from COMPASS Powerchart 
After a successful login to the COMPASS system you can follow the steps listed below to 
print a face sheet from a patient’s electronic medical record. 

 

Step 1: Perform a patient search to find the correct EHR.  From the upper toolbar click  

   patient and select search from the dropdown. (Recent stores the last 5 charts  
   opened). 

 
 

 

Step 2: Enter the patient’s information, such as first and last name and click the search  

    button.   

   

 

 

Step 3: A name is not always unique to one person, carefully select the appropriate   
    patient using the criteria available.   

 

 

 



 
 
Step 4: When a name in the search window is highlighted, the lower section displays  

             the visit number associated with each hospitalization. 

 

 

 

Step 5:  Once you have identified the patient and click OK to open the record, the  

      Patient’s EMR opens. 

 From the Menu, click Patient Information.  

 From the row of tabs, click the Face Sheet tab. 

   
 
 
Step 6:  There are 2 options for printing the Face Sheet: 

 Click task from the upper toolbar and then select print from the dropdown. 

 



 

 

 

Or,  

 The Print icon is located to the right of the screen and  
 under the yellow banner. 

 
 

Step 7:  Select correct printer options in regard to your home or office.  
    Click the OK button.  

 


